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Job description – Historic Carving Technician
Reporting to:
Site Manager/ Senior Tutor Stone Carving
Key relationships:
Head of Department Historic Carving, Historic Carving tutors
Other relationships:
Technical team
Salary:
Pay Rate   £ 117 per day
Application Submission Deadline: midnight of Friday 14th September 2018
Main purpose of role:
The post holder is responsible for all aspects of day-to-day maintenance of the Art School’s Historic Carving facilities and ensuring that Health and Safety is appropriately managed within the department and for any department related activities off site. The post holder is tasked with providing technical support for Historic Carving students in liaison with the Historic Carving tutors and under the supervision of the Senior Tutor Stone Carving. 
The post is three days per week (0.6 FTE) during term time with occasional work for public events such as the Historic Carving departments involvement in London Craft Week.
MAIN DUTIES AND RESPONSIBILITIES
The main duties and responsibilities of the post are: 
Technical support
· Maintaining and monitoring equipment and organising and managing a loan system for specific equipment available for students;
· Ensuring that the timetable is appropriately supported with technical and material provision planned and co-ordinated in advance;
· Ordering resources for projects and organising storage and allocation to support teaching;
· Organisation of workshop and studio resources including supervising the weekly cleaning session by students in compliance with health and safety requirements;
· Preparing handouts as relevant to technical support in liaison with academic staff;
· Working with colleagues to prepare Historic Carving facilities at the beginning of the academic year
· Providing technical assistance for students and teaching events where required and in liaison with key staff members.
Health & Safety
· Promote and develop a strong health and safety culture for Historic Carving amongst staff and students.
· Attend as a full member of the Health & Safety Committee and provide reports and updates for the meeting as appropriate; 
· Monitor adherence to, and keep up to date with statutory requirements, risk assessments, COSHH assessments, safe systems of work, permits to work, codes of practice, instructions, circulars, and information issued by the Health and Safety Executive, and Observation and enforcement of Health and Safety in the department in compliance with the Art School’s Health and Safety Policies and procedures
· Report any issues directly to Senior Tutors and Site Manager 
Degree Shows and other Public Events
· support the degree shows and other public events and exhibitions (on and off site), for the Historic Carving Department
Miscellaneous 
Undertake other duties of a reasonable nature, as may be determined by the postholder’s line manager from time to time, in consultation with the postholder. 
It is the duty of the postholder not to act in a prejudicial or discriminatory manner towards members of staff, students, visitors or members of the public. The postholder should also counteract such practice or behaviour by challenging and reporting it.

This is a description of the job as it is presently constituted. It is the Art School’s practice to periodically review job descriptions to ensure that they accurately reflect the job that is required to be performed, or to incorporate proposed reasonable changes following negotiation with the postholder. 
Key Reference documents:
· Staff Support and Development Handbook
· Professional Code of Conduct
· Studio Codes of Practice
· Art School Moodle Site: 
· Disability Support Guidelines
· Student Charter
· Art School website
· Health and Safety Policy and other Art School policies related to the post
